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SKH Chan Young Secondary School
Policy of Acceptable Use of Generative Artificial Intelligence

Introduction and Stance

Our school recognizes the potential and challenges of generative artificial intelligence
(Generative Al) tools such as ChatGPT and Midjourney in the field of education. We adopt
an open and positive attitude, encouraging teachers and students to explore and utilize
these tools to assist in teaching and learning, and to cultivate students' digital literacy and
innovative thinking. At the same time, we firmly uphold the core value of academic
integrity. All assignments and assessments submitted by students should genuinely
reflect their personal knowledge and effort. This policy aims to provide clear guidelines for
students, teachers, and parents to ensure that while making good use of technology, the
principles of academic integrity are not violated.

Guiding Principles

This policy is based on the following four principles:

® Academic Integrity: Students must be responsible for their own learning outcomes
and honestly present their own thoughts and creations. Plagiarism or having work
written by others (including Al) is strictly forbidden.

® Critical Thinking: Students should critically evaluate information generated by Al,
learning to verify its accuracy, bias, and timeliness, rather than accepting it
wholesale.

® Responsible Use: When using Al tools, students must comply with copyright law and
protect the privacy of themselves and others. They must not input sensitive or
confidential data. Furthermore, it is strictly forbidden to use Al to engage in pranks,
bullying, harassment, or actions that harm the reputation of others.

® |nnovative Exploration: Teachers and students are encouraged to integrate Al tools
into teaching and learning as an aid to increase efficiency, inspire creativity, and
deepen understanding.

Guidelines for students

All assessment work (homework, reports, projects, etc.) submitted by students must be
your own work. This means the work must be an expression of your individual thoughts.

(A) Recommended "Appropriate Use" (DOs):

Under the guidance or with the permission of a teacher, you may use Al for the

following activities:

® Brainstorming: For a given topic, find different entry points, perspectives, or
keywords.

® Preliminary Information Gathering: Quickly understand the background
knowledge or basic concepts of an unfamiliar topic (but you must verify the
information with reliable sources).



(B)

Learning Support: To summarize the key points of lengthy or difficult articles, or
to explain complex scientific concepts, mathematical principles, or historical
events.

Language Refinement: Check for grammar and spelling errors, or improve
sentence structure to enhance readability (the core meaning of the original text
should not be changed).

Programming Assistance: Understand code logic, debug, or learn new
programming syntax.

Prohibited "Misuse" (DON'Ts):
The following behaviors will be considered a violation of academic integrity:

Direct Plagiarism: Directly copying text, images, or code generated by Al and
submitting it as your own original work.

Assignment Ghostwriting: Inputting an assignment topic and asking Al to
complete the entire or a large part of the assignment for you.

Use in Unauthorized Assessments: Using Al tools in exams, tests, or
assignments where their use is explicitly forbidden by the teacher.

Fabricating Information: Using Al to create fake data, citations, or references.
Invading Privacy: Inputting any sensitive or private information about yourself,
classmates, teachers, or family.

Creating or Spreading Harmful Content: Using Al to create false information, fake
images, or sounds for the purpose of pranks, bullying, harassment, or damaging
the reputation of others.

How to Acknowledge the Use of Al

If a teacher permits the use of Al in an assignment, you must clearly acknowledge it
upon submission. Please add a declaration at the end of the assignment orin a
designated location. For example:

Declaration of Generative Al Use

| hereby declare that this assignment was completed with the assistance of
[ChatGPT-4, Midjourney] for the following parts:

[Used ChatGPT-4 for brainstorming and preliminary information gathering
for the project report.]

[Used ChatGPT-4 to check the grammar and spelling of the English essay.]
[Used Midjourney to generate illustrations.]

Consequences of Violating the Policy

Any act that violates this policy will be considered academic dishonesty. The school
will handle such cases according to the current school-based disciplinary
procedures. Possible consequences include:

A score of zero for the assignment.
Disciplinary action.



Guidelines for teachers

Professional Development: Teachers should stay informed about the development of Al
and demonstrate how to use these tools critically in their teaching.

® Assessment Design: Design more diverse assessment methods that focus on
evaluating students' critical thinking, creativity, and application skills, such as class
discussions, oral presentations, practical experiments, and in-class writing.

® ClearInstructions: When assigning work, clearly state whether the use of Al is
permitted, the extent to which it can be used, and the acknowledgement
requirements.

® Teaching Integrity: Integrate academic integrity and this Al policy into daily teaching to
help students understand their importance.

Policy review

As technology is constantly evolving, this policy will be reviewed annually and revised
according to the latest developments to ensure its applicability and effectiveness.

[Last revised: September 2025]



